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MEXT'OCYJIAPCTBEHHBIA CTAHJIAPT

EanHaA cuctema NporpammHoON A0KyMeHTauum

INPABUJIA AYBJIMPOBAHUS, YYETA U XPAHEHUSA roct
IMPOI'PAMMHBIX TOKYMEHTOB, BBIIIOJIHEHHBIX
NEYATHBIM CITOCOBOM 19.602-78
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IHocranoBienuem I'ocynapcrBenHoro komurera cranaaproB Cosera Munucrpos CCCP ot
22 deBpaust 1978 r. Ne 518 nara BBejeHHs YCTAHOBJIEHA

01.01.80

HactoAawumin craHaapT ycTaHasAuBaeT npasuna Ay6AMpoBaHMA, ydeTa M XpaHEHMs MPOrpaMMHbIX
OOKYMEHTOB, NPeayCMOTPeHHbIX EAMHOM cucTemoi nporpamMmHoi gokymeHTaumm (ECMA) v BbINOAHEHHbIX
neyaTHbIM cnocobom.

1. OBIIME TPEBOBAHUA

1.1. YyeT, xpaHeHue, aybamposaHue 1 obpalleHme NoAAMHHUKOB, AyOAMKATOB M KOMMUA NPOrpamMmMHbIX
OOKYMEHTOB MNpOM3BOAAT B COOTBETCTBUM C TpeboBaHuMamm [OCT 19.601-78 u TpeboBaHUsMMU,
YCTAHOBNEHHbIMM HACTOALMM CTaHAAPTOM.

2. YYET U XPAHEHME INIOJJINMHHUKOB

2.1. MoANMHHMKM NPOrPaMMHbIX AOKYMEHTOB, MPUHUMAEMble Ha XpaHeHue, JO0KHbl COOTBETCTBOBATb
TpeboBaHMAm [OCT 19.101-77 v npaBuAam BbIMOJHEHUA MNPOrPAMMHbIX [AOKYMEHTOB, BbIMOJIHEHHbIX
neyaTHbIM CNOCO6OM.

2.2. MNpw npuemKke NOANMHHUKOB COTPYAHWK OTAENa TEXHUYECKOM AOKYMEHTaumMn (61opo TeEXHUYECKOM
OOKYMeHTauMm) nposepseT, NomuMmo TpeboBaHWi, M3noxeHHbix B [OCT 19.601-78, npurogHocTb K
MUKPOOUNBbMMPOBAHUIO U HaZIMYME BCEX JINCTOB.

2.3. Ha JOKyMeHTe, COCTOALLEM M3 HECKOJIbKUX JINCTOB, MHBEHTAPHbIN HOMEpP YKa3blBalOT TO/bKO Ha
TUTYNbHOM (NepBoM) ancTe.

3. BOCCTAHOBJIEHME ITIOJVIMHHUKOB

3.1. BoccTtaHOBAEHME MOA/JMHHMKOB MNPOrPamMMHbIX AOKYMEHTOB MPOM3BOAMTCA B COOTBETCTBUU C
TpeboBaHMamK [OCT 2.501-88.

4. UIBI'OTOBJIEHUE 1 O®OPMJVIEHUE 1YBJIUKATOB

4.1. [y6bnukaTtbl NPOrpamMHbIX [AOKYMEHTOB B 3aBMCMMOCTM OT crnocoba WX M3roToBAEHMA
noapasaenatoT cieayoumnm obpasom:

d)OTOLI,y6J'IVIKaTbI, M3roToBJ/IEHHbIE HaA d)OTOKaJ'IbKe, d)OTOTEXHMqECKOﬁ nneHke B8 NO3UTUBHOM
M306pa)KeHVIM B MacluTabe NOAONNHHWKA,

3N1eKTpoAy6anKaTbl, U3rOTOBNEHHbIE 3/1eKTPOrpadryeckum cnocobom B NMO3UTUBHOM M306parKeHUM Ha
KanbKe MAW Apyrom maTepuase c Nnpo3padvHoii OCHOBOM B MmacliTabe NOA/MHHUKS;

Anas3oaybaunKaTtbl, W3roTOBAEHHblIE HA /[AMa30OKasbKe B MNO3UTMBHOM u306paskeHUMM B Maclitabe
NOA/IMHHUKA;
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MUKPOPUIbMbI, W3rOTOB/IEHHblE Ha QoTonneHKe (C Heroptoyem OCHOBOM) B HEraTMBHOM UWAU
NO3UTUBHOM YMEHbLLIEHHOM U306paXKeHuK, a TakKe Apyrummn cnocobamm, He BHOCALLMMU OLLIMBOK.

4.2. Bug ,a,y6nm<aTa YCTaHaB/IMBAET npeanpuatThe - aepxartesab No4/IMHHUKOB NO CcOornalweHu C
npegnpuaTuem - aepxartenem ,Cl,y6}1VIKaTOB NN 3aKa34YnKom.

4.3. IHBeHTapHbIN HOMep Ha Ay6/MKaTax YKa3blBaloT TOIbKO Ha TUTY/IbHOM (NepBom) AncTe.

4.4. Ha tuTynbHOM (nepBom) nncTe aybavMKaTa KaXKAOro AOKYMEHTa B JIEBOM BEPXHEM Yray Ha none
NOALIMBKM CTaBAT WTAamMN uan Hagnuce "Aybankar...".

5. VYET, XPAHEHUE U OBPAIIIEHUE KOITUH IIPOT'PAMMHBIX TOKYMEHTOB
INPEANNPUATUA-PASPABOTUUKA

5.1. Ha obnoxke AoKymeHTa (npu TMNorpadpcKom M3gaHuK), Ha TUTYNIbBHOM MAM Ha NEepPBOM AUCTe
KOHTPO/IbHbIX KoMKt gonxeH 6biTb wWTamn "KoHTpoIbHbIN 3K3emnasap".

5.2. Ha KonuaAx nporpaMmHbIX AOKYMEHTOB, 06 MU3MEHEHMWN KOTOPbIX aBOHEHTOB He M3BeLLatoT, CTaBAT
wTtamn "O6 nsmeHeHun He coobulaeTtca". 3T KONUKM B KAPTOYKAX YYETA HE YUYMTbIBAIOT.

5.3. B 3anpocax 0 BbICbl/IKE NPOrPaMMHbIX AOKYMEHTOB APYrvMx NpeanpuaTuii 0basaTeNbHO YKa3bIBaloT,
HeobxoaMmo M BpaTb Ha y4YeT 3anpaluMBaeMyto AOKYMEHTALUMIO AJ1A BbICbIIKU B Aa/ibHeleM N3BeLeHUM
06 N3MEHeHMAX UK HeT.

6. YUET, XPAHEHUE U OBPAIIIEHUE KOITUIA ITPOI'PAMMHBIX TOKYMEHTOB
APYI'UX OPTAHU3ALIUU

6.1. Ha Kaxgoi peructpmpyemoit Konmm (KOMnaekTe) Ha TUTY/IbHOM (MepBOM) INCTE B MPAaBOM HUKHEM
YrAy JOMXKHa 6bITb HAANUCb UK LITAMN C YKa3aHWEM MHBEHTAPHOrO HOMepa, HOMepPa 3K3emMnaapa U AaTbl
pervcTpauun 3a NoAnUCbIo COTPYAHUKA OTAENA TEXHUYECKOW AOKYMEHTaLUN.

7. LITAMIIBI 110 YYETY U OBPAINEHUIO ITPOT'PAMMHBIX TOKYMEHTOB

7.1. Ona ynpoleHUA HaHeceHMA OTMETOK M YyKasaHuMi no y4vyeTy U obpalleHUo NporpaMmmHbIX
[JOKYMEHTOB MCMONb3YIOTCA LWITaMMbl.

7.2. Wramn "MHB. Ne ... 3K3 Ne ..., 19 ... r." cTaBAT C yKasaHMeM MHBEHTApHOro Homepa, Homepa
9K3emMnasapa U Aatbl perncTpaumm Ha Konmax NPorpaMmMHbIX JOKYMEHTOB.

7.3. Wramn "NOA/IMHHUK HA NPEANPUATUN" (c yKazaHMeEM Koaa npeanpuaTma, KOTOPOMY nepedaHbl
NOA/IMHHUKK) CTaBAT Ha KOMMAX NPOrPaMMHbIX AOKYMEHTOB, CHATBLIX C NepegaHHbIX MOAANHHWUKOB.

7.4. Wrtamn "3AMEHEH BOCCTAHOB/IEHHbIM NOAO/MMHHUKOM Ne ..., 19 .. r." c ykasaHuem
NnopAAKOBOro HOMepa BOCCTAHOBJ/IEHHOrO MOANMHHUKA M Aatbl NpuHaTMa ero B OTA (BTA) cTaBAaT Ha
NOAJIMHHMKAX, C KOTOPbIX M3rOTOBJ/IEHbI BOCCTAHOB/EHHbIE NOAJIMHHUKW.

7.5. Wramn "AHHY/IMPOBAH, 3AMEHEH ... usBew,. Ne ... ot 19 ... r." (c yKasaHuem Homepa, AaTbl
BbIMyCKa U3BELLEHUA U NOANNCK) CTaBAT Ha aHHYNIMPOBAHHbIX MO U3BELEHUAM NOANMHHMKAX, AybAMKaTax u
KOMUAX NPOrpamMHbIX JOKYMEHTOB, a TaK¥e Ha KapToyKax y4eTa.

7.6. WTamn "B3AMEH MNOA/IMHHUKA" cTaBAT Ha NporpammHbIX AOKYMEHTaX, a Tak:Ke Ha MU3BeLleHUAX
npu OTCYTCTBUM NOAJNHHUKOB 3TUX LOKYMEHTOB.

7.7. Wrtamn "3K3. No .." (c yKasaHMeM HOMepa 3K3emnaspa) CTaBAT Ha KOMMAX MNPOrpPaMmMmMHbIX
JOKYMEHTOB.

7.8. Wramn "KOHTPO/IbHbIA SK3EMIMJ/IAP" cTaBAT Ha KOHTPO/bHLIX M PaboyMX 3K3emnaapax Komuii
NPOrPaMMHbIX SOKYMEHTOB, @ TaKXKe Ha KOHTPOIbHbIX SK3EMNAAPAX U3BELLEHUIA.
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7.9. Wrtamn "OBb U3MEHEHUW HE COOBLUAETCA" cTaBAT Ha KOMMAX MNPOrPaMMHbIX AOKYMEHTOB
pa30BoOW BblAaun 6e3 BbICbI/IKU B Aa/ibHENLLIEM U3BELLEHWNI 06 U3MEHEHUN 3TUX AOKYMEHTOB.

7.10. O6pa3sLbl 1 pasmepbl 3TUX WTAMMNOB AOMKHbI cooTBeTcTBOBaTbL TOCT 2.501-88.

7.11. Wramn "NMPU HOBOM MNPOEKTUPOBAHWMN HE NPUMEHATbL, B3AMEH MPUMEHATD ..." cTasAT Ha
OCHOBaHWW COOTBETCTBYIOLIMX M3BEWEHMI Ha NOAJMHHMKAX, Ay6aMKaTax M KONuAX MNporpaMmHbixX
[IOKYMEHTOB, KOTOpble Hesib3 MCMO/Ib30BaTb BO BHOBb pa3pabaTbiBaeMbIX MPOrpammax, a TaKKe Ha
KapTouKax yyeta. Obpaseu, WTamna npuseaeH Ha yepT. 1.
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7.12. ltamn yyeTa U XpaHeHMA NOAJIMHHUKOB CTAaBAT Ha Noae ANA NOALWMBKU NUCTA B IEBOM HUXKHEM
yrny. Obpasey, wramna NnpueeseH Ha yepT. 2.
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COJAEPKAHUE
1. OBLLWME TPEBOBAHMA

2. YYET N XPAHEHUE NMOA/TMHHNUKOB
3. BOCCTAHOBMEHWE NOA/IMHHUKOB
4. N3rOTOBJIEHUE N OPOPMJIEHUE OYBTIMKATOB

5. YYET, XPAHEHWE W OBPALLEHWE KOMNWI NPOTPAMMHbIX IOKYMEHTOB MNPEANPUATUA-
PA3SPABOTHUKA

6. YYET, XPAHEHWE W OBPALLLEEHUE KONWI NPOTPAMMHbIX IOKYMEHTOB [PYTMX OPTAHU3ALIMIA

7. WTAMIbI NO YYETY N OBPALLLEEHNIO MPOTPAMMHbBIX JOKYMEHTOB
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